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1. OBIIME ITOJIOKEHUSA

1.1. IlonoxkxeHne O MOPSAKE paccMOTpeHusi oOpamieHuil rpaxiaan (nanee — Ilomoxkenwue)
ompejeNsieT MOPSAOK Y4eTa, PETHCTpallid, PAacCMOTPEHHUS M pa3pelieHus OOpalleHuid Trpa)kaaH,
KOHTPOJISI UX WCIIOJIHEHUS, opraHu3auuu JugHoro npuemMa rpaxjaad B [bOY «INJO I'.O.I'opnoBka
« (manee — yupexacHue).

1.2. Hacrosimee Ilonoxenue pa3pabotaHo B cooTBeTcTBUH ¢ DepepanbHbIM 3aKOHOM
ot 29.12.2013 1. Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoit Deaepannmn» u DeaepaabHBIM 3aKOHOM
or 02.05.2006rT. Ne59-03 «O mopsimke paccMoTpeHusi oOpamieHuii TpaxnaH Poccuiickoii
Oenepanun», a TAkKe Y CTaBOM yUPEKICHUSI.

1.3. 'paknane, Kak NPaBUIIO, POJUTENN (3aKOHHBIC MPEICTABUTENIN) OOYYAIOIIUXCS, UMEIOT
npaBo oOpamarbcs JUYHO, a TaKKe HANPAaBIATh B YYPESKICHHE KOJUICKTUBHBIC OOpalieHHs.
OOparieHust MOTYT HaIlpaBJISIThCS MO MouTe, (PaKCUMUIBHOM CBSI3U, Tenerpady, IeKTPOHHOU MouTe U
WHBIM HH()OPMAIIMOHHBIM CUCTEMAM OOIIETrO MOJIb30BaHUS.

1.4. [1nsa peanuzauuu neneii [lonoxeHus UCMONB3YIOTCA CIEIYIONIHEe OCHOBHBIE TEPMUHBI:

14.1. OOpamenue rpaxnaHuHa (janee — oOpallleHHe) — HaNpaBJICHHBIE B YUPEKICHUE
B MUCBbMEHHOW (opMe wnu B (opMe DJIEKTPOHHOTO JOKYMEHTa, B TOM YHCIE C HCHOJIb30BaHHUEM
denepanbHON TOCYIApPCTBEHHON MH(DOpPMAMOHHONW cUcTeMbl «EQWHBINA MOpTan rocyaapCcTBEHHBIX H
MYHHUIMIANBHBIX ycuIyr (yHKuuid)» (manee — EnuHbIi mopTan), MpeasiokeHue, 3asBICHHE WIH
xano0a, a TaKkKe YCTHOE OOpalleHue rpax/1aHuHa B yUpEKICHHUE,

1.4.2. TlpeanoskeHue — nokeIaHus WIK PEKOMEH AU TPaKIaHUHA 110 YIIYYIIEHUIO OTJEIbHBIX
HaIPaBIICHUH JCSATSILHOCTH YUPEKICHUS, COBESPIICHCTBOBAHHIO JIOKATLHBIX HOPMATUBHBIX MTPABOBBIX
aKTOB, PETYIHPYIOMIHX €€ e TEIbHOCTb;

1.4.3. 3asBrnenue — mpochba rpaklaHWMHA O TPEAOCTABICHUU KaKOW-11M00 MH(OpMalUK WU
JOKYMEHTA, COJICHCTBUH B pealn3allii ero KOHCTUTYIIMOHHBIX MpaB U CBOOOJ] MJIM KOHCTUTYLIMOHHBIX
mpaB ¥ cBOOOJ IPYIrHX JHII, JUOO COOOIIEHNEe O HApYIIEHUH 3aKOHOB M MHBIX HOPMATHUBHBIX aKTOB,
HeZoCTaTKax B paboTe yupeAeHUs], TM00 KPUTHKA TOJKHOCTHBIX JIHII,

1.4.4.Kanoba — mpocbba rpaklaHiHa O BOCCTAHOBJICHUHU WM 3alUTE €ro HAPYIICHHBIX TPaB,
cBOOOJ WM 3aKOHHBIX WHTEPECOB, JHOO MpaB, CBOOOA WJIM 3aKOHHBIX HWHTEPECOB JPYTUX JIHIIL,
BCJIC/ICTBHE HAPYIICHUsS paOOTHUKAMH yUPESKICHUS TPeOOBAaHUI 3aKOHOAATEILCTBA, STHUYCCKUX HOPM
Y TIPaBHJI IOBEJICHUS U T.1I.

2. OPTAHU3AIMSA JEJIONPOU3BOACTBA

2.1. Opranm3anus pabOTBl ¢ TUCHhbMAMH M YCTHBIMH OOpaIIEHUSIMH Tpa)KIaH JIOJDKHA
obecrieynBaTh HEOOXOAUMBIE YCIOBHS Ul OCYIIECTBICHUS MPEJOCTaBIEHHOIO U TapaHTUPOBAHHOTO
rpaxnaanaM Koncturynueit Poccuiickoii ®enepanuu mnpaBa o0pamaTbCs € NPEIOKEHHUIMH,
3asBJICHUAMH U JKall00aMU B MMCbMEHHOM U yCTHOU opme.

2.2. OTBETCTBEHHOCTh 3a OPTraHW3ALMIO W COCTOSIHWE JAENONPOW3BOJCTBA MO IMHUCHMaM H
YCTHBIM OOpAIIEHUSM TPaKIaH BO3JIaraeTcsl Ha PyKOBOJIUTENS YUPEKICHHS.

2.3. Jlenonpou3BOACTBO TIO0 OOpalieHusIM TpakKIaH BENETCsl OTACIBHO OT APYTHUX BHIIOB
JIEJIONPOU3BOJICTBA U OCYLIECTBIISIETCS CEKPETAPEM YUPEIKICHMUSL.

2.4. [lpuHATHE pEmIeHHS 10 pPACCMOTPEHHUIO THCEM W YCTHBIX OOpamieHuid TpakaaH
OCYIIECTBIISETCS TUPEKTOPOM YUPEKICHNUS.

2.5. HemocpencTBeHHOE HCIIOJHEHWE TOPYYEeHUH TI0 MHChMaM M YCTHBIM OOpaImieHHsIM
rpakJiaH OCYIIECTBIISIETCS OTBETCTBEHHBIMU PaOOTHUKAMH YUPEKACHUS.

3. IPUEM U PETUCTPALIUSA INCEM I'PAYKIAH

3.1. Bce moctymarorniye B yudpexacHUEe 00paleHus TpaKaaH MPUHUMAIOTCS U 0(POPMIISIOTCS B
JICHb MX TIOCTYTUICHUSI CEKPETAPEM YUPEIKIACHHUS B COOTBETCTBUU C JIOJDKHOCTHBIMU O0S3aHHOCTSIMH.

3.2. [loctymarorue oOpaimieHuss ¢ KONMUSIMU JOKYMEHTOB (Hampumep, KOMUW aTTeCTaToB,
TUTUIOMOB, TPYJIOBBIX KHIDKEK M JIp.) MPHUKPEIUIAIOTCS K TeKcry oOpamenus. [lomydeHHbIe
MOJUTMHHUKY JIOKyMEHTOB, IICHHbIE OyMaru BO3BPAIAlOTCs TPaKIaHaM 110 aKTy.

3.3. ObOpamienuss rpaKaaH, KOMUM OTBETOB HAa HHUX U JOKYMEHTBI, CBS3aHHBIE C HX



paszpelieHueM, GOpMUPYIOTCS B Jiefia B COOTBETCTBUH C YTBEPKICHHONW HOMEHKIIATYPOM.

3.4. TlocTynuBiive MHChMa TPAXTAH PETUCTPUPYIOTCS CEKpPETapeM YUPEKICHHUS B KypHaie
yuera. PerucrpauvoHHbId (BXOISIIMM) HOMEpP NHChbMa COCTOUT U3 MOPAJIKOBOTO HOMEpa
MOCTYNHUBIIETO OOpalIeHUs B Ipeeax KaJeHAapHOTo rojia U MHAeKca Jiesa o HoMeHkiarype. Eciu
3asBUTENb IMPUCIAT HECKOJIIBKO IIMCEM, HO II0 pPa3HbIM BOIIPpOCaM, TO Ha KaXJ0€ HUChMO
MIPOCTABJISICTCST CBOWM PETHCTPAIlMOHHBIN HOMep. Ecnm muceMo mepeciiaHo, To B KypHaie (B rpade
«TPUMEYAHNE») YKa3bIBaeT, OTKYyAa OHO MOCTYNWIO (OT aJAMUHUCTPALMU, TOPOJCKON MPOKYpPaTYypHI,
ornena oOpasoBaHus U T.1.) [loBTOpHBIE THChMa CTaBATCS HAa KOHTposb. Ilpu pabore ¢ HuMHU
MOAOUPAIOTCST UMEIOIIMECS JTOKYMEHTHI MO OOpalleHUsIM JaHHOro 3asBuTend. B kypHaie ydera u
PEruCTPallMOHHO-KOHTPOJIBHBIX KaPTOYKAX IIPUCBAUBACTCA 0YEPEIHON PETUCTPALMOHHBIN HOMED.

3.5. Ilocne peructpanuu 0OpaIieHus HallPaBISIOTCS TUPEKTOPY YUPEKACHUS Uit 0DOPMIICHHS
PE30JIFOLUH C YKA3aHUEM HUCIIOJHUTEIS, OPSIIKA U CPOKOB UCIIOJIHEHUS.

4. TPEBOBAHUSA K OBPALIIEHUIO

4.1. IlucbmenHoe oOpallieHHe TpaKIaHHHA JOJKHO COJEp)KaTh HAMMEHOBAaHUE YUPEKICHUS,
(bamMuuIo, UMs, OTYECTBO AOJDKHOCTHOTO JIMLA JTMOO €ro JODKHOCTh, (DaMMINI0, MMs, OTYECTBO
3asiBUTENIS, IOYTOBBIN apec, M0 KOTOPOMY HYXKHO HamlpaBUTh OTBET, YBEAOMJICHHE O Mepeaapecalun
oOpareHus1, 1aTy 1 JUYHYIO MOANKCEH. B ciydae HeoOXxoaqumMocTy (4TOOBI TOATBEPAUTE CBOU JJOBOIBI)
TpaXJIaHUH MOXET MPUIOKHUTh K MUCbMEHHOMY OOpAIllEeHUIO0 JTOKYMEHTBI U MaTepuaibl JUO0 uX
KOIIHUH.

4.2. B oOpaiieHuu, COCTaBICHHOM B (DOpME SJIEKTPOHHOTO JIOKYMEHTA, TPa)¥JIaHUH JOJKEH
yKa3aTh: CBOM (paMmiIMIO, MMsI, OTYECTBO; aJpec SJICKTPOHHOW MOYTHI, €CJIM OTBET JIOJDKEH OBITH
HampaBlieH B (opMe 3JIEKTPOHHOTO IOKYMEHTa, M TOYTOBBIM ajpec, €cau OTBET OJKEH OBITh
HampaBlieH B nucbMeHHOU (opme. K oOpamieHuio rpakJjaHUH BIpaBe MPHIOKUTh HEOOXOJUMbIE
JOKYMEHTbI M MaTepHajbl B 3JEKTPOHHOM (hopme. Takke OH MOXKET MX HANpPaBUTh 3TH JTIOKYMEHTHI
WJIA UX KOTIMM B TIMCBMEHHOHN (hopMe TTo MoUTe.

4.3. B KONJIEKTUBHOM OOpallleHUH YyKa3blBalOTCA: (aMHIUs, HUMsS, OTYECTBO OJHOTO
rpakJaHrHA, OOPAaTUBIIETOCs OT JIMIA KOJUIEKTHBA U ()aMHIIUH, WHUIIHAIBI ¥ TIOANUCH JIPYTHX YICHOB
KOJIJIEKTHBA, C YKa3aHHEM KOHKPETHOTr'0 ajipeca (II0YTOBOIO MIIM 3JIEKTPOHHOI0) 110 KOTOPOMY CIIEAyeT
HaIpaBUTh OTBET.

4.4. OtBeT Ha oOpallleHHe TpakJaH HE JAaeTcs B CIEAYIOUIMX CUTYalUsX: €clId B OOpalleHuH
He yKazaHa (pamMuius rpakJaHuHa, HalpaBUBILEro oOpalleHue, WM MOYTOBBIN ajpec, M0 KOTOPOMY
JOJDKEeH OBITh HAampaBlIeH OTBET; €CIM TEeKCT OOpalleHus MpoYecTh HEBO3MOXKHO H3-3a €ro
(U3UYECKOTO COCTOSIHMS, 00 3TOM TpakJaHUHY COOOINAaeTcs B TEYEHHME CEMHU JHEW OT MOMEHTa
perucTpaiyy; eciii B OOpallleHHMH COJepXKaTcs HEIEeH3YpHbIe JHOO OCKOPOUTENbHBIC BBIPAXKEHHUS,
yYIpo3bl KU3HHU, 3/I0POBbI0O U MMYIIECTBY JOHKHOCTHOTO JIMIA, a TAK)KE YIEHAaM €ro CeMbH, 00 3TOM
rpaXJaHUHY COOOIIaeTCs O HEIOMyCTUMOCTH 3JIOYMOTpeOJieHUs] TpaBOM; €CIM B OOpalleHUn
COJIEpKaTCsl CBEACHUS O TOJArOTaBIMBAEMOM, COBEPIIAEMOM WM COBEPIICHHOM MPOTHBONPABHOM
JIeSTHUH, a TaKKe O JIMIE, ero MOArOTaBIMBAOIIEM, COBEPIIAIONIEM MM COBEPIIUBIIEM, OOpalleHHe
MOJJIC)KUT HAMpPaBIECHUIO B TOCYJapCTBEHHBIM OpraH B COOTBETCTBUHU C €r0 KOMIIETEHIIMEW; eclid B
MUCHbMEHHOM O0OpallleHNH I'pakJaHUHA COIEPIKUTCS BOIIPOC, Ha KOTOPBIM eMy paHee ObUI JaH OTBET 1O
CYLIECTBY M MpU OSTOM B OOpallleHUH HE MPHUBOJATCS HOBBIE JIOBOJBI MM OOCTOSITENHCTBA,
rpaXJIaHUHY COOOIIAeTCs peleHre 0 0€30CHOBATEIbHOCTH OYEPETHOTO OOpaIIeHusl U MpeKpaleHuu
MEPETHCKH 110 TaHHOMY BOTPOCY.

4.5. O0pamienusi TpaxJaH, HE CoJepXallie IaHHBIX, yKa3aHHBIX B myHKTax 2.1. - 2.3.
Hactosuero [lonoxxenus, NpU3HAIOTCSI aHOHUMHBIMU M PACCMOTPEHHIO HE MOJJIeXkKAT.

4.6. [lucpMeHHble 0OpaleHHs IpaX1aH U MaTepuallbl K HUM, KOIIMA OTBETOB, JOKYMEHTHI 110
JUYHOMY TpueMy rpaxkiaaH ¢GOpMUPYIOTCS B JieJa B COOTBETCTBUM C HOMEHKJIATYpoOu Jien
YUPEKACHUS.

5. HOPSIIOK PACCMOTPEHMUS MMCHbMEHHBIX (3JIEKTPOHHBIX) OBPAIIIEHAN
5.1. TluceMeHHOe OOpalIeHne MOMJIEKHUT 00A3aTeILHON PErUCTPAIMK B TEYCHHUE TPEX JTHEH C



MOMEHTA MOCTYIUICHHSI B YUpEeXKICHHUE.

5.2. Tlocne wu3yueHust oOOpalleHHs, MPOBEPKH JIMYHBIX JAHHBIX 3asABUTENs, OOpaleHue
peructpupyercs paboOTHUKOM YUpEeXICHUs, OTBETCTBEHHBIM 3a paboTy ¢ OOpallleHUsIMU TpakJIaH B
KypHaje oOpaleHuii TpaxIaH.

5.3. IlpuHATHE pelIeHHUs 10 PACCMOTPEHUIO TMHCHbMEHHBIX (AJIEKTPOHHBIX) OOpalieHui
rpaXIaH OCYIIECTBIISICTCS PYKOBOJIUTENEM YUPEKICHUS, KOTOPBIA Ha3HA4YaeT HCIOIHUTENS U
OTIpe/IeIIsieT CPOKU PACCMOTpPEHHUs 00palleHusl.

54. Cpok paccMmoTpeHuss oOpameHusi cocrapimsger 30 AHEH CO JHS PpErucTparui.
B uckmounTenbHBIX CIydasX OH MOXKET OBITh IPOJIeH, HO He Oosiee yem Ha 30 mnei. O nmpoayieHun
CpOKa pacCMOTPEHHSI TPaXKIaHUH YBEIOMIISETCS OQHUIMATBHO.

5.5. OoOpamenus, H©He TpeOyomue CHCMUATBPHOTO HW3yYeHUs | (WIH) TPOBEPKH,
paccMmaTpuBaroTCs B CpOK He Oonee 15 mHel.

5.6. PaccMmoTpenue oOpaiieHUd Tpa)<aaH, COIEPKalUX BOIPOCHI 3alIMTHI MpaB peOEHKa,
MPEJIOKEHUST TI0 TPEIOTBPAIICHHIO BO3MOXKHBIX aBapuid W WHBIX YPE3BBIYANHBIX CHTYAIlHH,
MIPOU3BOIUTCS O6€30TiIaraTesbHo.

5.7. HcnomHuTeNnb, HA3HAYCHHBIH PYKOBOIHMTENIEM YUYPEKJICHHS, TOTOBUT IPOSKT OTBETA HA
oOpallleHue 1 MPEACTaBISET €r0 B YCTAHOBJIEHHBIE CPOKHU PYKOBOJUTEIIO HA YTBEPKICHHUE.

5.8. CopnepxaHue TpoeKTa OTBETa HE JODKHO IPOTHBOPEUUTH 3aKOHOAATEIBCTBY
Poccuiickoit @eaepanuu ¥ NPUHATHIM B OOIIECTBE STUYECKUM HOPMAaM.

59. Ecom s paccmMoTpeHus — oOpamieHHs — TpakIaHWHAa  TpeOyeTcs  IMOJyueHHe
JIOTIOJTHUTEIBHBIX MaTEPUAIIOB, UCTIOJHUTENh TOTOBUT U HAIIPaBJIsieT HEOOXOIMMBbIE MUChMa- 3alpPOCHI.
l'ocynapcTBeHHBII OpraH, OpraH MECTHOTO CaMOYIpPAaBJICHHS WM JOJDKHOCTHOE JIMIO TI0
HAIMpaBJIECHHOMY B YCTaHOBJIEHHOM TMOpSAIKE 3ampocy o0s3aHbl B TeueHHE 15 AHel mpeaocTaBUTH
JOKYMEHTB M MaTephalibl, HEOOXOIWMBIE IS PACCMOTPEHHUS OOpalieHus, 3a HCKIIOYCHHEM
JOKYMEHTOB ¥ MaTepUaJiOB, B KOTOPBIX COJIEPIKATCS CBEICHHS, COCTABIISIIOIINE TOCYAAPCTBEHHYIO HIIN
MHYIO OXpaHsemylo (efepalbHBIM 3aKOHOM TalHYy, W JUIS KOTOPBIX YCTAaHOBJIEH OCOOBIH MOPSIOK
MPEI0CTABIICHUSI.

5.10. 3anpoc cocraBiseTcs B TpeX JK3EMIUIApax: OAWH HAIPABISIETCS TPEAYyNpPeIUTEIbHON
paboThl, yCTAHOBJICHUSI M YCTPAHEHUS TPUUMH HEBBIMOTHEHUS TIOJDKHOCTHBIMU JTUI[AMHU BO3JIOKEHHBIX
Ha HUX 00s3aHHOCTEH.

5.11. Ipu momy4yeHHH MpPOEKTa OTBETa Ha OOpalleHHe, PYKOBOJIUTENb MpPOBEPsIET €ro Ha
MpeIMeT  TPAaBUIBLHOCTH  O(GOpPMIIEHHUS, TOJMHOTHI ~ WH(OPMAIMH, COOTBETCTBHS  BBIBOJIOB
JEHCTBYIONIEMY 3aKOHOJATeNbCcTBY. I[Ipu coriacum ¢ TpencTaBiIeHHBIM MPOEKTOM OTBETA,
PYKOBOJIUTENb TEpeJaeT €ro JJisl HANpaBICHUS 3asBUTENIO. ECIM pyKOBOIHWTEIh HE COTJIACEH C
MIPOEKTOM, TO OH BO3BpAIIACTCS UCHOTHUTENI0 Ha JOPabOTKYy C yKa3aHHEM CPOKOB YCTPaHECHHUS
HE/IOCTATKOB.

5.12. Ecnu OTBET MO CYIIECTBY MOCTABJICHHOTO B OOpAaIlleHWH BOMPOCA B CHUIy KaKUX-JIHOO
MPUYHMH JaTh HEJb3s, TPaXKIaHIHY, HallPaBUBIIEMY OOpalieHre, coO0IIaeTcsi 0 HEBO3MOKHOCTH JIaTh
OTBET.

5.13. O6parmieHue JTOJDKHO OBITH PACCMOTPEHO C YUETOM BCEX HIOAHCOB, a (DAKTHI U JIOBOJIBI,
W3II0KEHHBIE B HEM, JIOJDKHBI OBITH MPOBEPEHBI C TOYKU 3PEHUS TOTHOTHI, JOTUYHOCTH, 3aKOHHOCTH,
O00OCHOBaHHOCTH W  JOCTOBepHOCTH. OTBETBI Ha OOpameHus TpaXAaH JODKHBI  OBITh
apryMEHTUPOBAHHBIMH, C pa3bsCHEHHMEM BCEX 3aTPOHYTBIX B HEM BOIPOCOB, a €ClU
B YJIOBJIETBOPEHUN OOpaIIeHHUs 3asBUTEITI0 OTKAa3aHO — COJEPKaTh YETKOE pa3bsICHEHWE MOpsIKa
00>aJIOBAaHUSI TIPUHSITOTO PEIICHUs ¢ YKa3aHHEeM OpraHa (IJOHKHOCTHOTO JIUIA), K KOTOPOMY MOXKET
OBITH HaIMpaBJieHa Kanooa.

5.14. Tlpu odopmiieHHMH OTBETa Ha OOpalleHHue HEOOXOIUMO PYKOBOJICTBOBATHCS IMpaBHIAMH
JIEJIONPOU3BOJACTBA U O(OPMIICHUS HCXOIAUIMX HOKyMEeHTOB. OTBET HOXOKEH COJep’KaTh Jary,
PETUCTPAIMOHHBIA HOMEDP NTOKYMEHTa, (PaMIIINIO0, UM U OTYECTBO 3asIBUTEIIS, €r0 MOYTOBBIA aJpec,
TeKCT (OTBEThl HA IOCTaBJIEHHBIE BONPOCHI), HAMMEHOBAHUE JOJDKHOCTH JIMIA, MOJIMUCABIIETO
JOKYMEHT, er0 (paMIIINI0, UMSI, OTIYECTBO M HOMEP TelaeOHA UCTIOTHUTEIIS.



6. OPTAHU3AIIUA JINYHOT O ITPUEMA T'PAXK/IAH.
MOPSJOK PACCMOTPEHHUSA YCTHBIX OBPAIIIEHUI

6.1. JInuHblil IpUEM IpaXkAaH OCYLIECTBISIETCS B LEJAX ONEPaTUBHOTO PACCMOTPEHHUS YCTHBIX
oOpamieHnii rpaXxiaH U IOPUANYECKHX JIUI, OTHOCSIIUXCA K KOMIETCHIIUN YUPESKICHUS, COKPALLICHUS
KOJINYECTBA NMHMCbMEHHBIX OOpallleHUH, OpraHu3aluy NpeaynpeaAuTeIbHON paboThl, YCTAHOBICHUS U
yCTpaHEHUS PUYMH HEBBIMOIHEHUS TOJKHOCTHBIMHU JIMIIAMHU BO3JIO’KEHHBIX Ha HUX 00s3aHHOCTEH.

6.2. [Ipuem rpaxaaH OCYLIECTBISETCA AUPEKTOpPOM YyupexaeHus. llpu HeoOxomumocTH
PYKOBOJIUTENb MOXET JUIsl PELIEHHs BOIpOca IPUIJACUTh CBOUX 3aMECTHUTENEH, 3aBEAYOILUX
¢buinanamu, npenoaasaresieil UM Ipyrux paboTHUKOB YUPEXKICHHS.

6.3. Uadopmanus o mMecte mpuemMa, a Takke 00 YCTAaHOBJICHHBIX JUISI IpUEMa JTHIX M Yacax
JIOBOJIUTCS 10 CBEACHUS TPaKIaH depe3 MH(POPMALIMOHHBINA CTEH]] U O(PULIMAIIBHBINA CAlT yupesKaeHus.

6.4. Ilpu MTUYHOM MpHEMe TPAXKAAHUH JTOJHKEH MPEABSBUTH JTOKYMEHT, yIOCTOBEPSIOLINIA €To
JIMYHOCTb.

6.5. B ciaydae, ecniu M3J0KEHHBIE B YCTHOM OOpamieHnu (akThl U OOCTOSATENBCTBA SBISIOTCS
OYEBHJIHBIMH U HE TpeOYyIOT JIONOJIHUTENBbHOW IPOBEPKH, OTBET Ha OOpalleHHue C COIJIacus
rpaXkJ1aHWHAa MOXKET OBITh JaH YCTHO B XOJ€¢ IpueMa. B ocTaibHBIX Ciydasx AAaeTcs MHUCbMEHHBIN
OTBET I10 CYIIECTBY OCTaBJIEHHBIX B 00OpallleHUH BOIIPOCOB.

6.6. YcTHBIe oOpalieHusi MOTYT TOCTYNaTh NMPH MPOBEJICHUN MPHEMa, BO BpeMs Teine(OHHBIX
[IEPErOBOPOB U PAaCCMATPUBAIOTCS B ClIydyasiX, KOTJa W3JIOKEHHblE B HUX (akThl U 0OCTOSATENbCTBA
OYEBHIHBI W HE TPEOYIOT JONOJHHUTEIBHOW IPOBEPKH, JUYHOCTH OOpAIIAIONIMXCS H3BECTHBI M
ycraHoBJieHbl. Ha ycTHBIE oOpallieHus, Kak MpaBuiIo, 1aeTcsi OTBET B YCTHOU (opMme.

6.7. Nadopmanus 00 yCTHBIX 0OpaLIeHUSX MOXKET OBITh BKIIOUECHA B )KypHAJI OOpaICHUH.

7. OBOBIIEHUE Y AHAJIV3 IIMCHbMEHHBIX U YCTHBIX OBPAIIIEHUI I'PAKIAH

7.1. IMpexTop YUpeKACHUS WU IO €ro MOpPYyYeHHIO Jpyrue JTOJHKHOCTHBIE JIMIA JIOJKHBI
CHUCTEMAaTUYECKH aHAJIM3UPOBaTh U 0000IIaTh MNPEIJIOKEHUS, 3asBICHMS, JKajloObl TpakgaH U
coJiepKallrecs B HUX IMpakTU4Yeckue 3aMmedaHus. Llenb: cBOeBpeMEHHOE BBISBIEHHE M yCTpaHEHHE
MIPUYHHEI, TIOPOXKIAIOIIEH HApyIICHHUE MPaB 3asSBUTEIICH, 3alIUTa HHTEPECOB IPaX/IaH B COOTBETCTBUU
C 3aKOHOJATENbCTBOM, a TAaK)K€ COBEPIIEHCTBOBAHME OPraHM3allMOHHOM M  yHpaBiIeHYECKOH
JEeSITeTbHOCTH B CHCTEME 00pa30BaHUs JAHHOW TEPPUTOPHUH.

7.2. O6006meHre  oOpalleHuit  MOXXHO ~ OCYHIECTBJIATH IO CIEAYIOUIed IpUMEpHOM
Kiaccu(UKanuu: 1o aapecy oOpameHnid (B TOM YUCIe TIOCTYMAIONIMX U3 BBIIIECTOSIINX OPTaHU3aIHiA
U 7p.); MO TUIaM U BUAAM OOpa30BATENbHBIX YUPEXKIEHHUH; CKOJIBKO IOJYYEHO U PacCMOTPEHO
KOJUICKTHBHBIX, WHIMBHIYaJbHBIX, AHOHMMHBIX OOpAalleHHii; MO HampaBIeHUsIM paboThl (110
knaccupukaropy Tem). [IpoBoIUTCS KONIMYECTBEHHBI M KAaUeCTBEHHBIM aHAIN3 BCEX MOCTYMHBIIMX
oOpamnieHnii ¢ XapakTepUCTHKON (HaKTOB, M3IIOKEHHBIX 3asABUTEISIMH M YKa3aHHEM pPE3yJbTaTOB: B
YaCTHOCTH, Kakue (PaKTbl MOATBEPIMIMCH MOJHOCTbIO MIM uacTHyHO. Ilo pesymbraTam aHanmza
MpeCTaBisieTcss HHPOPMANHs ¢ KOHKPETHBIMH PEKOMEHIAIUSIMHU TI0 COBEPIICHCTBOBAHHUIO PaOOTHI B
JaHHOM Bompoce. Matepuainsl 0oQOpMIIAIOTCS B BHJE OOOOIIEHHBIX CBEJACHMH, Tabaull U
AHATTMTHYECKHX CIIPABOK.

7.3. Ananutnueckas uHpopManus 1O UTOoraM paboTel ¢  OOpalleHUsIMH  TpaxkIaH
MO/IrOTABIIMBAETCS 3a KaJeHIapHbIN To/ (110 KBapTaiam).

8. ®OPMUPOBAHUE U XPAHEHMUE JIEJI I1IO IMCBbMAM U YCTHBIM OBPAILIEHUSAM
I'PAXKIAH

8.1. Bce nmocTynuBiire NUChMa U YCTHBIE 00pallleHus IPa)aaH MMocJie UX pa3pelieHus JOIKHbI
6BITI> BO3BpAICHLI CCKPCTAPIO YUYPCKIACHUA CO BCCMU OTHOCAIIUMMHUCA K HHUM MarCpuajaMu IJid
LEHTpaTU30BaHHOTO y4yera u popmupoBanus aen. GopmupoBaHue U XpaHEHHE JeN 10 oOpalleHusIM
TPAKJaH y UCTIOJTHUTENS 3alpeniaeTcs.

8.2. IIucbMeHHbIe 00paleHus TpaXkJlaH, KOMMKU OTBETOB Ha HUX U JTOKYMEHTBI, CBSI3aHHBIE C X
paspelieHreM, a TakKe TOKYMEHTHI 10 JHMYHOMY MpHUeMy TpakgaH (OPMHUPYIOTCS B Jena B
COOTBETCTBUU C YTBEPKICHHOU HOMEHKJIATYPOl JCI.



8.3. B mpomecce dopmupoBaHUS €N MPOBEPSETCS TaKKe NPABUIBHOCTh O(QopMIICHUS
JOKYMEHTOB (TIOJITUCH, JaThl, HWHICKCHI, anpecarhl). HemoodopMieHHBIE WIH HEMPABUILHO
o(opMIICHHBIE JOKYMEHTBI BO3BPAIIAIOTCS UCTIOTHUTENSIM Ha TOPabOTKYy.

8.4. [lucbma 1 Marepuanbl MO YCTHOMY PAacCMOTPEHHUIO OOpalleHHi TpaKAaH XPaHATCS MSATh
JIeT, TIOCJIC YeTO YHUUITOXKAKTCS.

8.5. [lo wcreyeHMH YCTAHOBICHHOTO CpPOKa XpAHEHHS JIOKYMEHTOB M0 MPEIIOKEHHSIM,
3asBICHHUSIM U Kallo0aM TPaKIaH COCTABISETCSA aKT 00 MX YHUYTOXKEHHH, KOTOPBIH MOIITHCHIBACTCS
YWICHAMM 3KCIIEPTHOU KOMHUCCHUM U YTBEPKAACTCS JUPEKTOPOM YUPEKICHHUS.

9. OTBETCTBEHHOCTD 3A HAPYIIEHUE 3AKOHOJATEJIbCTBA Ob OBPAIIEHUAX
I'PAKJAH

9.1. OTBETCTBEHHOCTH 32 OPTaHM3AIMIO0 PACCMOTPEHUS OOpAIIECHUIN TpakIaH BO3Jaraercsl Ha
PYKOBOJUTENS YUPEXKICHHS.

9.2. [lepcoHanbHass OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KAYECTBEHHOE PACCMOTPEHHE
oOpalleHuil rpaxkJaH, MOArOTOBKY OTBETa B YCTAHOBJIEHHBIH CPOK U JOCTOBEPHOCTb M3JIOKEHHBIX B
HEM JIaHHBIX, BO3JIaraeTcsi Ha HEMOCPEICTBEHHOro HCHOJHUTENsS. OTCYTCTBUE HENOCPEIACTBEHHOIO
ucnoiHutens (00s1e3Hb, OTIMYCK, KOMaHAWPOBKA U T.II.) HE CHUMAET C PYKOBOJAUTENS YUPEKICHUS
OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE U KAUECTBEHHOE PAaCCMOTPEHUE OOpallleHUI rpakIaH.

9.3. HenpaBoMepHbIil 0TKa3 B IpHUeMe WM PAaCCMOTPEHUU OOpallleHUH Ipa)<[aH; HapylleHue
CPOKOB WJIM TOpPSAIKAa HMX PACCMOTPEHHS; NPUHATHE 3aBEIOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
peleHts; IpeciieloOBaHUe TPakKIaH 3a KPUTHUKY; IIPEIOCTABICHNE HEJOCTOBEPHOM MHpOpMaLuu 1160
pasriialieHue CBEJEHUN O YacTHOM »U3HM TIpaxaaHuHa (0e3 ero coryiacusi), a Takke Jpyrue
HapyIlleHUsl 3aKOHOJATeIbCTBA 00 OOpallleHUs X TIpakAaH BIEKYT 3a COOOH OTBETCTBEHHOCTh
JOJDKHOCTHBIX JIMI] B COOTBETCTBHHM C 3aKOHOAaTenbcTBOM Poccniickoit denepanumn.

10. 3AKJ/IIOYUTEJIBHBIE IOJOXKEHUS

10.1. Hactosimiee Ilonoxxkenue pa3paboTaHO B COOTBETCTBHMHM C YCTaBOM YUPEXKICHUS H
BBOJUTCA B HeﬁCTBHG B YCTAaHOBJICHHOM WM IOPAIKE.

10.2. U3menenuss B Hacrosuiee [lomokeHHe MOryT OBITh BHECEHBl IPH HM3MEHEHHH
3aKOHOJATEIHCTBA B 00JIACTU pacCMOTPEHUs OOpallleHUi TpakIaH.
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