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1. O01mue noJ10;KeHus

1.1. Hacrosmuii periameHT pa3paboTaH B COOTBETCTBHM C 4YacThlo 4 cTaThbu 26
@enepanbHoro 3akona ot 29.12.2012 Ne 273-03 «O06 obpazoBanun B Poccuiickoii deneparmmy,
ycraBoMm ['BOY «IIN /IO r.o. ['opioBka»

1.2. PernmaMeHT ycTaHaBIMBAaeT MOPSAOK OpPraHU3ALUHU JCSITEIBHOCTH OOLIET0 COOpaHus
pabotarkoB [ BOY «IIINIO r.0. 'opioBkay. (1aee — oOpa3oBaTesIbHAs OpraHU3AIINS ).

1.3. OOmee coOpaHue paOOTHHKOB SIBISETCS TOCTOSHHO JCHCTBYIOIIUM KOJUICTHAIbHBIM
OpraHOM YIpaBJCHHUS 00pa30BaTEILHOW OpraHu3anud. B coctaB oOmiero coOpaHus pabOTHUKOB
BXOJIST paOOTHUKH, JIJIsl KOTOPBIX paboTa B 00pa3oBaTeIbHOW OPTaHU3aI|H SBIISICTCS OCHOBHOM.

2. Opranusanus padoTsl 0011ero coOpanus pabOTHUKOB

2.1. IlepBoe 3acemanue o0IIEro coopanus paOOTHUKOB IOCIIE €r0 CO3/IaHMUs, a TAKKE IEPBOC
3acelaHue HOBOTO cocTaBa oOmIero coOpaHus paOOTHHKOB CO3BIBACTCS PYKOBOJHUTEICM
o0pa30BaTeNbHON OpraHM3alMK He Mmo3gHee 7 (cemu) pabouyux OHEH Mociie co3aaHus oO0IIero
coOpanus paOOTHUKOB WJIM HM30paHMsl HOBOTO cOCTaBa oOmiero codpaHus paOOTHHUKOB, KOTOPBIH
BEJICT 3ace/laHue 10 U30paHus mpeaceaarelis o0nero coopanus pabOTHUKOB.

2.2. PykoBoACTBO 00mIMM coOpaHueM pabOTHHKOB OCYIIECTBISICT INpejacenaTelb. BeneHue
MIPOTOKOJIOB 00IIero coOpaHusi paOOTHUKOB OCYIIECTBIsSETCA cekperapeM. I[Ilpencemarens u
cekperapb 001mero codpaHusi pabOTHUKOB BBHITIOJHSIOT CBOU OOS3aHHOCTH Ha OOIIECTBEHHBIX
Hayasnax.

IIpencenarens:

2.2.1. opraHuzyer JesiTeIbHOCTh O0IIET0 COOpaHus;

2.2.2 uHbOpMHpYET UWIEHOB OOLIEro COOpaHUs O MPEJCTOAIIEM 3acelaHUM B TOPSJIKE,
npeaycmorpeHHoM yctaBoM ['BOY «IIMJIO r.o. ['opioBKka» U HACTOSIIIIUM PETJIAMEHTOM;

2.2.3. opranuzyer NOJAroTOBKY U IPOBEICHUE 3aceIaHMs;

2.2.4. otipeniensieT TOBECTKY 3aCeAaHus;

2.2.5. KOHTPOJHMPYET BBIOJHEHUE PELICHUH.

2.3. 3acemaHus oOmero coOpaHus paOOTHUKOB MPOBOJATCS € MEPUOJUYHOCTBIO,
ycranoBieHHON yctaBoM ['BOY «IIIMJIO r.o. 'opiaoBkay.

2.4. 3acenanus od1ero coopanus paboTHUKOB MOTYT IPOXOAUTH B popMe KOHPEPEHII-CBSA3U

2.5. Ha 3acenanus obuiero coopanusi pabOTHUKOB MOTYT OBITh IIPUIJIALIEHBI TPEACTAaBUTENN
yapenuTens, OOIIECTBEHHBIX OpraHW3allfii, OpPraHOB MYHHIIMIIAJHHOTO U TOCYJapCTBEHHOTO
yhnpaBieHuss W Jpyrue juna. Jluna, nOpurialieHHble Ha 3ace/laHue, IOJIb3YIOTCS  MPaBOM
COBEMIATEIIEHOTO T0JI0Ca, MOTYT BHOCHTH MPEUIOKEHUS W 3asBIICHHS, YIaCTBOBATH B OOCYXKICHUH
BOIPOCOB, HAXOASAIINXCS B X KOMIIETCHIINH.

2.6. Pemenuns, mnpunHATBIE O00mIMM  coOpaHHeM  paOOTHHKOB B COOTBETCTBUHU
C 3aKOHOAATENILCTBOM U B IPEAETaX CBOMX IIOJIHOMOYHMH, 00s3aTeNbHBI Ui BCEX pPAaOOTHUKOB
o0pa3oBaTeNbHON OpraHu3aluy.



2.7. Pemienust o6mero codpanus pabOTHUKOB MOTYT COJEpKaTh MOpPYUYEHHUs, 00s3aTelIbHbIE
JUIS  UCTIOJHEHHWsI BCEeMHU pabOTHUKaMU 00pa30BaTEIbHONM OpraHU3alid U PEKOMEHJIAlUU
y4acTHUKaM 00pa30BaTEIbHOIO MpoIecca.

2.8. Pemenuss oOmero coOpaHus paOOTHUKOB  JOBOIATCS IO CBEJACHHUS  BCEX
3aMHTEPECOBAHHBIX JIUII HE MO3/1Hee 7 (ceMM) pabouux JHEH Mocie MpOHIeIero 3ace1anusl.

2.9. Ilpencenatenb OTYUTHIBACTCS O MESATEIBHOCTH OOIIEro coOpaHus PabOOTHUKOB
Ha 3acelaHuH 00IIeT0 COOpaHus pabOTHUKOB HE PEKe OJTHOTO pasa B TOJI.

3. [lopsaok co3biBa 04YepeIHOro 001ero coopanns paboTHUKOB

3.1. Pemienue o mpoBEIEHUHM OYEPEIHOrO OOIIEero coOpaHusi paOOTHUKOB MPHUHUMACTCS
npejceaareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OTPECIISCT:

3.1.1. mpouenypy NpOBEACHUS;

3.1.2. nmoBecTKy 3aceqaHus;

3.1.3. nary, BpeMsi U MECTO TIPOBEACHHSI,

3.1.4. mepeueHb MaTepUAJIOB IS TPEABAPUTEIHLHOIO O3HAKOMIICHHS UICHAMH OOIIEro
coOpaHus paOOTHHUKOB, a TAKKE MOPSTOK TAKOTO O3HAKOMJICHHS;

3.1.5. mopsA0K roI0COBaHUs MO BOIIPOCAM MOBECTKH: OTKPBITOE, TAWHOE UJIH 3a0YHOE;

3.1.6. wHBIC BOMPOCH, HEOOXOMUMBIC JUISI TMOATOTOBKH TIPOBEACHHS OOIIEro coOpaHus
pabOTHUKOB.

[lpencenatenr  oOmiero  coOpaHWss ~ PaOOTHHKOB  COTJIACOBBIBAET  C PYKOBOJHUTEIEM
00pa3oBaTeNIbHON OpraHU3aliy JaTy, BPEeMs U MECTO MPOBEICHUS OYePEeTHOTO 3acelaHusl OOIIEero
coOpaHusi pabOTHHUKOB.

3.2. Ilpeacenarens, cekperapb OOIIEro coOpaHus paOOTHUKOB WM JIMIA, WX 3aMEHSIOIIHE,
YBEAOMIISIFOT 4JIEHOB OOIEro coOpaHus paOOTHHUKOB O JaTe, BPEMEHM, MeCTe MPOBEACHUS U
MOBECTKE 3acelaHus He TTO3/IHee YeM 3a / (ceMb) pabouuX JTHEH /10 AaThl €r0 MIPOBEICHHUS.

3.3. PemeHue o mpoBeAeHUH OuYepenHOro oOuiero coOpaHus paOOTHHKOB BpydYaeTcsl djieHam
obmiero coOpaHuss paOOTHUKOB JIMYHO WJIM HANPABISIETCS MOCPEACTBOM 3JIEKTPOHHON WM MHOM
CBS3M, OOECHeuMBalOIIed  ayTEHTUYHOCTh  IE€PElaBa€MbIX U IPUHMMAEMbIX  COOOIIEHUI
U MX JIOKyMEHTAJIbHOE MOATBEPXKICHHE.

34, I[OHOJ]HI/ITGJ'IBHBIC NPpEAJIOKCHUSA B MOBECTKY 3aCCAaHUsA OYCPCIHOTO 06]].[61"0 CO6paHI/IH

PabOTHUKOB MOTYT ObITh BHECEHBI YWIEHaMU OOLIero coopaHusi pabOTHUKOB B CPOK HE TO3/IHEE YeM
3a 3 (Tpu) pabouux AHS IO AATHI €r0 MPOBEICHHUS.

4. IlopsiioK CO3bIBA BHEOYEPEAHOT0 001IEro coOpaHusi padOTHUKOB

4.1. Co3bIB BHEOYEpenHOro oO0IIero coOpaHus pPaOOTHHKOB OCYIIECTBISIETCS B CIydasX,
npeaycMoTpeHHbIx yectaBoM ['BOY «IINJIO r.o. ['opiaoBkay.



4.2. TlpennoxxeHHe O CO3bIBE BHEOYEPETHOTO OOIIEro coOpaHusi pPaObOTHUKOB JOJIKHO
coJiepKaTh:

4.2.1. apryMeHTHpOBaHHOE OOOCHOBaHHE HEOOXOAMMOCTH MPOBEIEHUS BHEOUEPETHOTO
o01mero coopanusi pabOTHHKOB;

4.2.2. IpOEKT OBECTKH 3aCEIaHus;

4.2.3. npeanosiaraeMyro AaTy BHEOUEPEIHOTO 001Iero coopanus paOOTHUKOB;

4.2.4. nepeyeHb MHUIIMATOPOB MIPOBEACHUS BHEOUEPEIHOTO 001Iero coOpaHusi pabOTHUKOB.

4.3. IlpennoxeHue O CO3bIBE  BHEOUYEPETHOTO  OOHIETO  cOOpaHUs  Tepeaaercs
HEMOCPEJACTBCHHOTO B KaHIGJIAPUIO 00pa3oBaTelnbHOW opraHm3anmuu He mo3nHee 10 (mecsarn)
pabounx IHEH 10 1aThl MPEroIaraéMoro BHEOUEPEAHOro 001Iero coopanus pabOTHUKOB, B ClIydae
€CITM HMHUIIMATOPOM BHEOYEpPEIHOro oO0Iero coOpaHusi pabOTHUKOB SIBIISICTCS HE MpEAceaarTeib
o01mero coopanusi pabOTHUKOB.

4.4. Tlpeacenarenb, ceKperapb 00IIEro coOpaHusi pabOTHUKOB WJIM JIMIA, UX 3aMEHSIOIINE,
YBEIOMJISIFOT ~ 4JICHOB 00IIero coOpaHusi paOOTHUKOB O BHEOYEPETHOM 0OImeM coOpaHuu
pabOTHUKOB IyTeM BPYYCHHUs WM HAINPABICHHUS MOCPEICTBOM 3JICKTPOHHONW WM WHOW CBSI3U
MPEUIOKEHUS] MHUIIMATOPOB BHEOYEPETHOrO OOMIEro COOpaHUs, a TakKe YBEIOMIICHHUS O Jarte,
BPEMEHHU, MECTE W IIOBECTKE 3ace/laHusl He Mo3jqHee 4yeMm 3a 3 (Tpu) pabouyux IHS JIO IaThl €ro
IIPOBEIECHUA.

[Ipencenarens  oOmero coOpaHusi PpaOOTHHUKOB  COTJIACOBBIBAET  C PYKOBOJUTEIEM
o0pa3oBaTeNpHON OpraHM3allKi JaTy, BpeMs U MECTO TMPOBEACHUS BHEOUYEPETHOTO OOIIEeTOo
coOpanus pabOTHUKOB.

4.5. JlomonHWTENbHBIE TMPEIJIOKEHUS B MOBECTKY 3acelaHHsi BHEOUEPEIHOTO O0OIero
coOpaHusi pabOTHUKOB MOTYT OBITh BHECEHBI WJ€HaMH O00Iero coOpaHHusi paOOTHUKOB B CPOK
He To3/1Hee 4eM 3a 3 (TpH) pabouux AHS 10 JaThl €r0 MPOBEACHHUS.

5. lokymeHTanus o0mero coopanus

5.1. 3acemanus oOumiero codpaHusi pabOTHUKOB OGOPMISIOTCS MNpOTOKOoiaMH. lIpoTokon
3acefanus ob1ero coopanusi pabOTHUKOB COCTaBIISIETCA HE Mo3aHee 5 (MATH) pabo4ux JHEH mocie
€T0 3aBEepIICHUS B JIBYX IK3EMIUIApax, MOAMMCHIBAEMBIX €T0 TIpeceaTe]IeM U CeKpeTapeM.

5.2. TIpoTOKOJI COCTaBISETCS B COOTBETCTBUU C OOIMUMH TPEOOBAHUSMHU JEIOMPOU3BOJICTBA,
YCTaHOBJICHHBIMU B 00pa30BaTEIbLHON OpraHU3alliy, ¢ YKa3aHUEeM CIIEIyIOIINX CBEACHUIA:

5.2.1. xonuuecTBO pabOTHUKOB, MPUHSABIINUX YYaCTHE B 3aCeIaHUU, OTMETKA O COOJIOICHUN
KBOpYMa;

5.2.2. KOIWYECTBO TOJIOCOB «3a», «IPOTHBY» U «BO3JCPKAICT» IO KAKIOMY BOIPOCY
IMOBECTKH 3aCEIaHMS;

5.2.3. pemenue obmiero coopanus pabOTHUKOB TI0 KaXKIOMY BOTIPOCY MOBECTKH 3aCEIaHuUs.

Hywmeparust mpoTokosoB o61miero coopanus pabOTHUKOB BEACTCS OT Havaa KaJeHIapHOTO To/a.



5.3. B ciny4yae oOHapyXeHHUs! OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKEHHUS (HaKTOB
B IIPOTOKOJIE 3aceiaHus oOmiero coOpaHus pabOTHUKOB YICHBI OOIIEro COOpaHus PaOOTHHKOB
BIpaBe TpeOOBaTh OT Mpelacenaresis ero W3MeHeHus. B cBOI odepenp mpeiacenaTesb 00s3aH
IMPUHATH MCPbI 11O BHCCCHHUIO B IIPOTOKOJI COOTBCTCTBYIOIIHX U3MCHEHUHU I/IYTO‘-IHCHI/II;'I, a TaK¥KEe
cliesiaTh COOTBETCTBYIOIIIEE COOOIICHUE Ha CIACIYIONMIEM 3acelaHii OOIIEero coOpaHus pabOTHHUKOB,
BHECCS [[aHHBIﬁ BOIIPOC B €T0 IMOBCCTKY OHA.

5.4. OpuruHainsl IPOTOKOJIOB XPAHSTCS B IPUEMHON YUPEKICHUS.

5.5. Knporokony NpUKIAbIBAIOTCS BCsA HMH(OpMAIMs U MaTepuaibl, a TaKKe HWHBIC
JIOKYMEHTBI, KaCalolMecs PEIICHHUS.
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